
Welcome to the Studyladder guide, designed to help you organise the 
teachers, students and classes that are using Studyladder at your school.
 
 

Contents:		 	 a.  Add a class
					     b.  Add a student
					     c.  Transfer classes to other teachers
					     d.  Transfer individual students
					     e.  Upload a complete school roll
					     f.  Create easy login and shortcuts 
 

Student Management System
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   a	 	 Add a class

 

1.  Click on ‘Class Settings’ then click

     on ‘Add a class’.

2.  Type in the ‘Class name’ and select

     the Grade, then type in the names of

     the students you wish to add. Each

     class can have as many students as

     you want. 

3.  Once you are finished entering student

     names click on ‘Create class’.

4.  You will then be taken to the ‘Edit class’

     section where you can add more

     students or amend any mistakes. 

5.  You may add as many classes as you

     wish.
 

     Dont forget to print passwords 
     to give to the students.  
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  b	 	 Add a student
 

1.  To add an individual student to a class,

     click on the ‘Class settings’ tab. Then click

     on the ‘Edit class login and roll’ button.

2.  Click on ‘add student’.

3.  Add the new name at the bottom of the

     current list. Then press ‘Save Changes’.

4.  The page will reload and the new student

     will appear in alphabetical order with a

     username and password.

5.  Please print and give the new student

     their username and password.
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Type Here



 c	 	 Transfer classes to other teachers

You are able to transfer a complete class to another teacher.

1.  Go to the ‘Class settings’ tab.

2.  Click on ‘Transfer to another teacher’.

3.  Select the teacher you wish to transfer

     the class to.

4.  The teacher must have a Studyladder

     account to appear on your list. 

5.  Once a class has been transferred it will

     no longer appear in your admin section.

6.  The new teacher will be notified of

     the transfer.
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Paul Thornbury	          pthorn@gmail.com

Mary Lambert	          mary_lambert@bigpond.com.au

Vanessa Stevens	          v.stevens@gmail.com



 d	 	 Transfer individual students
 
 

1.  Go to the ‘Class settings’ tab.

2.  To transfer a student to another

     class click on ‘Edit class and 

     Login Roll’.

3.  Find the student name and click

    ‘Change class/Teacher’.

4.  A white pop up box will appear.

     Select the class or teacher that

     you wish to transfer to. 

5.  Click on ‘Move Student’ to 

     complete the transfer.

6.  The new teacher will be

     notified of the transfer.
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 e	 	 Upload the entire school roll
	 	 	

1.  Click on the ‘School Roll’ tab located at

     the top of the site.

2.  Locate the file containing the entire

     school roll by clicking ‘Browse’.

3.  Select the file and wait for it to upload.

4.  We will then process your file and contact

     you when it is complete.

5.  If you don’t have access to the school roll

     but would like it uploaded, please enter

    the details of the person who has this

    information and we will contact them.
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 f	 	 Easy student access

To make it easy for students to access the website, we have developed a new system 

which enables students to click on a link to access their class roll.

1.  Click on ‘Easy class login’. You can use

     the link supplied as a bookmark by dragging

     it onto the desktop. This link will take

     students directly to a class roll which

     they can then log in from. Each “easy

     link” is exclusive to that class.

2.  For younger students, you can choose not

     to use passwords. To choose this option go

     to ‘Edit class login & roll’ and make your

     selection from the ‘Class roll access’ dropdown

     menu.

3.  This is what the class will see. >>>>>>

     They will be able to find their name on the

     class list and click ‘go’ to begin learning.

4.  We recommend that you print out the 

     usernames and passwords for the students.
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